Melksham Community Debt Advice - Treasurer
Role description:

The role of treasurer includes:
· Managing the center’s bank account.

· Recording receipt of grants and donations.

· Managing the center’s insurance policy requirements.

· Reimbursing MCMA personnel expenses.

· Produce accounts for MCMA Management Meetings.

· Produce an annual set of accounts.

· Assist in the preparation and submission of grant applications.

Skills required:

Essential: Good general IT skills.
Desirable: Some previous experience of finance/accounts.
Commitment:

1-2 hours per month on average.

